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BUILDING RULES AND REGULATIONS 

 
The following rules and regulations shall apply, where applicable, to the Premises, the 

Building, the parking facilities, the Property and the appurtenances. In the event of a conflict 
between the following rules and regulations and the remainder of the terms of the Lease, the 
remainder of the terms of the Lease shall control. Capitalized terms have the same meaning as 
defined in the Lease. 

1. No sign, lettering, picture, notice or advertisement shall be placed on any outside 
window or in a position to be visible from outside the Premises and if visible from the outside or 
public corridors within the Building shall be installed in such manner and be of such character 
and style as Landlord shall approve in writing.  Any sign, lettering, picture, notice, or 
advertisement installed within the Premises or on the Property shall be installed at Tenant’s 
expense and in compliance with all Laws.   

2. Tenant shall not advertise the business, profession or activities of Tenant in any 
manner which violates the letter or spirit of any code of ethics adopted by any recognized 
association or organization pertaining thereto, or use the name of the Building or the business 
park in which the Building is located for any purpose other than for identifying Tenant’s 
business address, or use any picture or likeness of the Building in any letterheads, envelopes, 
circulars, notices, advertisements, containers or wrapping material, without Landlord’s prior 
consent in writing.  Tenant shall not use the name of the Building for Tenant’s business address 
after Tenant vacates the Premises. 

3. Tenant shall not bring upon, use or keep in the Premises or the Building any 
kerosene, gasoline or inflammable or combustible fluid or material, or use any method of heating 
or air-conditioning other than that supplied by Landlord or for which Landlord had given its 
prior written consent (which consent shall be deemed given as to any supplemental water heaters 
included as part of the plans and specifications for Tenant’s Work or for subsequent Alterations 
which are otherwise approved by Landlord in accordance with the terms of the Lease).  Use of 
space heaters in the Building is expressly prohibited. 

4. Tenant shall store and dispose of refuse as directed by Landlord, including, 
without limitation, storing and disposing of all refuse, in a neat and clean condition so as not to 
be visible to members of the public and so as not to create any health or fire hazard. 

5. Tenant shall comply with all covenants, conditions and restrictions of record 
encumbering or relating to the Property or any portion of either thereof (including, without 
limitation, any declaration of covenants, conditions, restrictions and easements encumbering the 
business park in which the Property is located), and with all rules and regulations issued from 
time to time by Landlord. 

6. Tenant shall not represent itself as being associated with any company or 
corporation by which the Building may be known or named. 



7. The sidewalks, halls, passages, exits, entrances, elevators and stairways shall not 
be obstructed by Tenant or used by Tenant for any purpose other than for ingress to and egress 
from the Premises.  The halls, passages, exits, entrances, elevators, stairways, balconies and roof 
are not for the use of the general public and Landlord shall in all cases retain the right to control 
and prevent access thereto by all persons whose presence in the judgment of Landlord, 
reasonably exercised, shall be prejudicial to the safety, character, reputation and interests of the 
Building.  Neither Tenant nor any employees or invitees of any tenant shall go upon the roof of 
the Building.  Tenant will not in any manner deface or injure the Property or any part of either 
thereof or overload the floors of the Premises. 

8. No animals (except for service animals in the company of persons meeting the 
applicable qualifications for service animals), pets, bicycles or other vehicles shall be brought or 
permitted to be in the Building or the Premises. 

9. Room to room canvasses to solicit business from other tenants of the Building are 
not permitted and Tenant shall not exhibit, sell or offer to sell, use, rent or exchange any item or 
service in or from the Premises; Tenant shall not advertise the business, profession or activities 
of Tenant conducted in the Building in any manner which violates any code of ethics by any 
recognized association or organization pertaining to such business, profession or activities. 

10. Tenant shall not waste electricity, water or air conditioning and agrees to 
cooperate fully with Landlord to assure the most effective and efficient operation of the 
Building’s heating and air conditioning systems, and shall not adjust any controls other than 
room thermostats installed for Tenant’s use or take any action which could jeopardize the 
warranties covering the heating, ventilating or air conditioning systems.  Tenant shall comply 
with all programs instituted by Landlord under applicable federal, state or local energy 
conservation standards or other governmental requirements or directives (whether mandatory or 
voluntary). 

11. No locks or similar devices shall be attached to any door except by Landlord and 
Landlord shall have the right to retain a key to all such locks.  Tenant may not install any locks 
without Landlord’s prior approval.  Upon the termination of the tenancy, Tenant shall deliver to 
Landlord all keys and passes for offices, rooms, parking lot and toilet rooms which shall have 
been furnished Tenant.  In the event of loss of any keys so furnished, Tenant shall pay Landlord 
therefor.  Tenant shall not make or cause to be made any such keys and shall order all such keys 
solely from Landlord and shall pay Landlord for any additional such keys over and above the 
two sets of keys furnished by Landlord. 

12. Tenant assumes full responsibility of protecting the Premises from theft, robbery 
and pilferage; the Landlord Parties shall not be liable for damage thereto or theft or 
misappropriation thereof.  Except during Tenant’s normal business hours, Tenant shall keep all 
doors to the Premises locked and other means of entry to the Premises closed and secured.  All 
corridor doors shall remain closed at all times.  If Tenant desires telegraphic, telephones, burglar 
alarms or other electronic mechanical devices, then Landlord will, upon request, direct where 
and how connections and all wiring for such services shall be installed and no boring, cutting or 
installing of wires or cables is permitted without Landlord’s approval.  In addition, the parties 
acknowledge that safety and security devices, services and programs provided by Landlord, if 



any, while intended to deter crime and ensure safety, may not in given instances prevent theft or 
other criminal acts, or ensure safety of persons or property.  The risk that any safety or security 
device, service or program may not be effective, or may malfunction, or be circumvented by a 
criminal, is assumed by Tenant with respect to Tenant’s property and interests, and Tenant shall 
obtain insurance coverage to the extent Tenant desires protection against such criminal acts and 
other losses.  Tenant agrees to cooperate in any reasonable safety or security program developed 
by Landlord or required by applicable Laws. 

13. Except with the prior approval of Landlord, all cleaning, repairing, janitorial, 
decorating, painting or other services and work in and about the Premises shall be done only by 
authorized Building personnel. 

14. Tenant shall not install or operate machinery or any mechanical devices of a 
nature not directly related to Tenant’s permitted use of the Premises.  The weight, size and 
location of safes, furniture, equipment, machines and other large or bulky articles shall be subject 
to Landlord’s reasonable approval and shall be brought to the Building and into and out of the 
Premises at such times and in such manner as the Landlord shall direct and at Tenant’s sole risk 
and cost. 

15. Tenant shall not overload the safe capacity of the electrical wiring of the Building 
and the Premises or exceed the capacity of the feeders to the Building or risers.  Landlord shall 
have sole power to direct electricians as to where and how telephone and other wires are to be 
introduced.  No boring or cutting for wires will be allowed without the consent of Landlord.  The 
location of telephones, call boxes and other office equipment affixed to the Premises shall be 
subject to the approval of Landlord. 

16. To the extent permitted by law, Tenant shall not cause or permit picketing or 
other activity which would interfere with the business of Landlord or any other tenant or 
occupant of the Building, or distribution of written materials involving its employees in or about 
the Building, except in those locations and subject to time and other limitations as to which 
Landlord may give prior written consent. 

17. Tenant shall not cook, otherwise prepare or sell any food or beverages in or from 
the Premises or use the Premises for housing accommodations or lodging or sleeping purposes 
(or any immoral or illegal purposes) except that Tenant may install and maintain vending 
machines, coffee/beverage stations and food warming equipment and eating facilities for the 
benefit of its employees or guests, provided the same are maintained in compliance with 
applicable laws and regulations and do not disturb other tenants in the Building with odor, refuse 
or pests. 

18. Tenant shall not place any radio or television antenna on the roof of the Building 
or on any other part of the Property other than inside the Premises, or operate or permit to be 
operated any musical or sound producing instrument or device inside or outside the Premises that 
may be heard outside the Premises.  Tenant shall not make noises, cause disturbances or 
vibrations or use or operate any electrical or electronic devices or other devices that emit sound 
or other waves or disturbances, or create odors, any of which may be offensive to other tenants 
and occupants of the Building or that would interfere with the operation of any device or 



equipment or radio or television broadcasting or reception from or within the Building or 
elsewhere. 

19. No floor covering shall be affixed to any floor in the Premises by means of glue 
or other adhesive without Landlord’s prior written consent (which consent shall be deemed given 
as to any such matters included as part of the plans and specifications for Tenant’s Work or for 
subsequent Alterations which are otherwise approved by Landlord). 

20. Peddlers, solicitors and beggars shall be reported promptly to the Building’s 
property manager. 

21. Tenant shall at all time maintain the window blinds in the lowered position, 
though Tenant may keep the louvers open. 

22. Tenant shall only use the freight elevator for mail carts, dollies and other similar 
devices for delivering material between floors that Tenant may occupy. 

23. No smoking, eating, drinking or loitering is permitted in the common areas of the 
Building except in designated areas. 

24. Landlord may require that all persons who enter or leave the Building identify 
themselves to security guards, by registration or otherwise.  Landlord, however, shall have no 
responsibility or liability for any theft, robbery or other crime in the Building. 

25. Tenant shall comply with all safety, fire protection and evacuation procedures and 
regulations established by Landlord or any governmental agency and shall cooperate and 
participate in all reasonable security and safety programs affecting the Building. 

26. Tenant shall cooperate and participate in all recycling programs established for 
the Building by Landlord or any governmental agency. 
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